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I. OBIIIVE I1OJIOKEHUSA

1.1. O6paboTka MepCOHa/NBHBIX [JAHHBIX MOYKET OCYIIeCTB/STbCS HWCKIFOUWUTENBHO B IIeJIsX
TIDUHSTUST peLleHusi O TPYJOYCTPOMCTBe, KaJpOBOr0O IIJIAHWUPOBAHUS, OCYLEeCTBAEHUS TPYA0BbIX
OTHOILIEHUH, U B CJIyuasix, yCTaHOBJIEHHBIX 3aKOHO/aTe/IbCTBOM Poccuriickor ®esjeparivu.

1.2. Tlpu ompeseneHny o6bemMa 1 cofiepyKaHUsI 00pabaThIBaeMbIX MePCOHATBHBIX JaHHBIX MBOY
COIII Ne 30 ropoga benoBo jgomkHO pykoBogcTBoBaThcs KoHctutyuumeit Poccuiickont desepaijuu ot
25.12.1993, TpygnoBeim kKozgekcoMm Poccurickont ®egeparmu ot 30.12.2001 Nel97-®3, denepanbHbIM
3aKOHOM «O TmepcoHasbHbIX JaHHbIX» OT 27.07.2006 Ne 152-®3 ¥ MHBIMU HOPMaTHMBHO-IIPABOBBIMU

akramu Poccuiickon ®esepanuu.

II. ITIOPAAOK XPAHEHUSA ITEPCOHAJIBHBIX TAHHBIX

2.1. XpaHeHHe 3/IeKTPOHHBIX HOCUTesed (JUCKeT, JUCKOB U T.I.), COZep KallliX IepCOHaIbHbIe
JlaHHbIe, I0/DKHO OCYLIeCTB/ATHCS B CIejMa/IbHbIX MarkKax, 3aKpbIThIX MKadax Wi ceidax, B MOpPsJKe,
WCKJIIOYAIOLIeM JOCTYII K HUM TPeTbUX JIUL].

2.2. be30macHOCTb MepCoHaNbHBIX JAHHBIX MPU UX 00paboTKe ¢ MCII0/Ib30BaHUEM TEXHHUUECKUX U
NpOrpaMMHBIX CpeJCTB 00ecrieurBaeTcsi C IOMOLIbIO CUCTEMbl 3allfUThl IePCOHA/IbHBIX JaHHbIX,
BKJTFOUAlOIleil B ce0si OpraHU3alliOHHBIE MepPhl M CPeZCTBa 3alUThl MH(OPMALIMH, YOBIETBOPSIOLIHEe
yCTaHaB/MBaeMbIM B COOTBETCTBUM C 3aKOHOZATebcTBOM P@ TpeboBaHMsIM, obecrieunBaroM 3amiuTy
vH(OopMaLUu.

2.3. O6paboTka nepcoHanbHBIX AaHHBIX B MBOY COII Ne 30 ropoza benoBo ocyiectBisieTcst
[I0 yTpaThl MPABOBBIX OCHOBaHMUK 00pabOTKM MepCOHAIbHBIX IaHHbIX. [lepeueHb HOPMATUBHO-TTPABOBBIX
aKTOB, OTIpe/eJISIOIIMX OCHOBaHUsST 00pabOTKM TiepcoHambHbIX AaHHBIX B MBOY COIII Ne 30 ropopa
benoso onpepenstoTcs «IlepeuHem cBefjleHUH, COZlepKalliX TepCOHA/IbHbIE IaHHbIe».

2.4.Tlo uCTeyeHMM CpOKa XpaHeHWs [JOKYMEeHTbI, /MO0 WHble MaTepuajbHble HOCHUTETH
TMepCOHATBHBIX JaHHBIX JOJDKHBI ObITh YHUUTOKEHBI 0€3 BO3MOKHOCTH BOCCTAHOBJIEHUSI C COCTABIEHHEM

dKTa.

III. TTOPAAOK PABOTHBI CO CBEJEHUAMMN, COAEPXAIIINMHA
ITEPCOHAJIBHBIE JJAHHBIE

3.1. Tlpu obpaboTKke TepCcoHaNbHBIX JaHHBIX Ha OyMa)KHBIX JOKyMeHTax, ChbEMHBIX HOCHUTEsSIX
(muckerax, AucKax, (Jel-HOCUTeNsIX W T.1I.), KOMIbIOTEpax U JPYTMX TeXHUUYeCKUX Cpe/iCTBax,
pabotankr MBOY COIII Ne 30 ropoza BenoBo 00si3aHbI C/leJUTh KaK 3a COXPAHHOCTBIO CAMMX
OYMa’KHBIX JOKYyMEHTOB, ChEMHBIX HOCUTEJIEH U KOMITbFOTEPOB M JIPYTUX TEXHUUECKUX CPE/CTB, TaK U 3a
COXPAHHOCTBIO CofiepXKalllelicsi B HUX HUHQOpPMalMM, a MMEHHO He [O0MyCKaTb HepaBOMEPHOro

03HAKOMJIeHMS C Hel JINL, HE UMEeIHUX OO0ITyCKad K pa60Te C ITIepCOHa/IbHBIMHA dHHbBIMH.



3.2. 3ampeljaeTcsi XpaHeHUe WM OCTaBjeHHe OyMa)kHbIX JOKYMEHTOB U CbEMHBIX HOCHUTeseH,
coJilep)KalljuxX IepCcoHa/bHble [aHHble, B BHJe, IO3BOJSIOIIEM OCYILEeCTBUTb BU3ya/IbHbIM IIPOCMOTP
cofiepKalliuxcsi B HUX IepCOHAbHBIX [JaHHbIX, MX (QoTrorpadrpoBaHue WM HEeCAHKLIMOHUPOBAHHOE
co3ziaHue Konuil. HareuataHHble JOKYMeHTbI, COZleprKalliie IepCoHabHbIe JaHHble, [JO/DKHbBI U3bIMaThCS
13 TIPUHTEPOB HeMeZleHHO. XpaHeHHe OyMakKHbIX [JOKYMEHTOB M ChEMHBIX HOCHUTeJeH, CoZeprKalliux
TepcoHarnbHble [laHHble, J[OMYyCKaeTcs TOJbKO B CIeluanbHbIX 3aKpbIThIX IIKadax, cehdax U
TIOMeII[eHUsIX, K KOTOPBIM WCK/IFOUEH /IOCTYII JIUL], He [OMYIIeHHBIX K 00paboTKe COOTBETCTBYIOIMX
MepCOHAa/IbHbIX JJAHHBIX.

3.3. 3anpemjaercsi 6e3 mpsiMoii cay)xeOHOM HEOOXOAMMOCTH [ie/laTh BBIHMCKH I1€PCOHATbHBIX
JlaHHBIX, paclievyaTblBaTh [JOKYMEHTbl C I1epPCOHa/JbHBbIMU [JAHHBIMU WM 3aluChbiBaThb I€pCOHAa/bHbIE
JlaHHble Ha CbEMHbIE HOCUTE/IN.

3.4. 3ampelaeTcsi UCIO/b30BaTh [JI1 Mepefauyd IepCOHA/bHbIX [JaHHBIX CbEMHbIE HOCUTEIM.
3anpeljaeTcsi BBIHOCUTD JOKYMEHTbI, CbéMHble HOCHUTE/IM WU TepeHOCHble KOMITBIOTephI, COoZleprKalliyie
NepCcoHasIbHbIe laHHbIe, 3a npegenbl MBOY COIII Ne 30 ropoga benoBo ,eciu 310 He Tpebyetcs Ajist
BBITIOJIHEHUST CTy>KeOHBIX (TPy/0BbIX) 00s3aHHOCTeil M eCc/IM Ha 3TO He JIaHO paspellieHHe [JUpeKTopa
MBOY COLI Ne 30 roposa BenoBo wiM OTBETCTBEHHOTO 3a OpraHM3arni0 00pabOTKH TepCoHaTbHbBIX
JlaHHBIX.

3.5. ByMakHble JOKyMEHTBbI C IepCOHAa/bHBIMU [IaHHBIMH, y KOTOPBIX MCTEK CPOK XpaHeHWs,
JUIITHWe WM MCIOpYeHHble KOIMWU JIOKYMEHTOB C TIepCOHANbHBIMU JIJaHHBIMH, JOJDKHBI OBITh
YHHUUTOKEeHbI 03 BO3MOXXHOCTH UX BOCCTAHOBJIEHUS .

3.6. Bonbime 06bEMbI OyMa)KHBIX JJOKyMEHTOB C TIepCOHA/TBHBIMU IaHHBIMU, ChEMHBIE HOCUTETN
C TepCOHaJbHBIMU [IaHHBIMM, a TakKXe BCTPOEHHble B KOMIBKOTEPbl HOCHTEIW C IepCOHAaIbHbIMU
JAHHBIMU [JOJDKHBI YHHUTOXXAThCS TI0J, KOHTPOJEM OTBETCTBEHHOTO 3a OpraHu3aluio 00paboTKH
TMepCOHA/BHBIX JIaHHBIX, CIIOCOO0M, MCK/TIOYAIOLIUM JlanbHellllee BOCCTAaHOB/IEHHEe HH(OPMAaLUH.

3.7. MOHHUTOpBI KOMIBIOTEPOB, WCIOJb3YIOMIMXCS [y 00pabOTKM TepCoHaNbHBIX [AHHBIX,
JIO/DKHBI OBITH OPMEHTHPOBaHbl TAKUM 00pa3oM, UT0Ob! UCK/TFOUMTh BHU3YyasIbHbIM IPOCMOTP MH(OpMaLu
C HUX JIMLJAMH, He UMEOLUMH JI0MyCcK K 00paboTKe repcoHaibHbIX JaHHbIX.

3.8. Kareropuuecky 3ampellaeTcsi yrloOMUHaTb B pasroBOpe C TPeTbUMU JIMLaMHU CBeJleHNs,
cofiep)kalljie repCcoHasbHble JaHHbIe.

3.9. 3amperriaetcsi B Hepabouee BpeMsi WM 3a TIpe/iesiaMHu CTy>KeOHBIX TTIOMeITIeHUH YIIOMUHATh B
pa3roBope ¢ KeM-1100, Bk/Iodas mobbix pabotHukoB MBOY COIIl Ne 30 ropoga benoBo, cBezmeHus,
cojiep)Kalljie repcoHa/bHble JaHHbIe.

3.10. 3amperjaeTcst 00CyK/AaTh MOPSAJOK AOCTYIIA, MeCTa XPAaHeHUs], CPeJICTBA U METO/bl 3all[UThI
MePCOHABHBIX JJAaHHBIX C KEM-TH00, KpOMe OTBETCTBEHHOTO 3a OpraHu3al[ii0 00pabOTKU MepCOHATbHBIX
JlaHHBIX.






